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Erasmus+ participant agreement – individual mobility - 2026

TEMPLATE FOR AGREEMENT 
BETWEEN BENEFICIARIES AND PARTICIPANTS

AGREEMENT – ERASMUS+ SUPPORT - MOBILITY OF INDIVIDUALS
Project code: [YYYY-R-NA00-KA000-FFF-000000000]

[This template is applicable to individual learners and staff mobility activities in the fields of school education, adult education and vocational education and training. The text in yellow is guidance for using this agreement template. Please remove this text once the document is completed. The field in grey should be replaced by the relevant information for each case. Options [in green square brackets] mean that the applicable option must be chosen and not chosen options should be deleted.
The content of the template sets minimum requirements and as such, they should not be deleted. This template can be complemented by the NA or by the beneficiary while respecting Erasmus+ Programme rules]

Field: Vocational education and training
Activity type: [use the activity type classification from the Erasmus+ Programme Guide, e.g. ‘Job-shadowing’]
Erasmus+ mobility ID number: [if available – or n/a]

PREAMBLE 

This Agreement (‘the Agreement’) is concluded between the following parties: 
on the one part,
the Organisation providing Erasmus+ support (‘the organisation’),
[full official name of the sending organisation]
[official legal form] 
[official registration No] 
[official address in full] 
[E-mail]
[OID],
represented for the purposes of signature of this agreement by [forename and surname, function] 
and
on the other part,
the ‘participant’
[bookmark: _Hlk167809025][first name and family name], with residence at address: [official address in full]
Date of birth:	
Phone:					
E-mail:
[Option for participants receiving financial support from Erasmus+, except those to whom Article 3.4. Option 2 applies:
Bank account where the financial support should be paid:
Bank account holder: 
Bank name: 
Clearing/BIC/SWIFT number: 			
Account/IBAN number:]

The parties referred to above have agreed to enter into this Agreement. 
The Agreement is composed of:
Terms and Conditions
	Annex: Erasmus+ Learning Agreement[footnoteRef:1] [1:  It is not compulsory to circulate documents with original signatures for the Annex of this agreement: scanned copies of signatures and electronic signatures may be accepted, depending on the national legislation.] 

The terms set out in the Terms and Conditions will take precedence over those set out in the annex. 



TERMS AND CONDITIONS

ARTICLE 1 – SUBJECT OF THE AGREEMENT 
0. This agreement sets out the rights and obligations and terms and conditions applicable to the support provided to the participant to carry out a mobility activity under the Erasmus+ Programme.
0. The organisation will provide support to the participant for undertaking a mobility activity. 
0. The participant accepts the support or the provision of services as specified in Article 3 and undertakes to carry out the mobility activity as described in the Annex. 
0. Amendments to this agreement will be requested and agreed by both parties through a formal notification by letter or by electronic message. An amendment enters into force on the day of the signature (or acknowledgement) of the receiving party. An amendment takes effect on the date of entry into force or other date specified in the amendment.

[bookmark: _Hlk167809502]ARTICLE 2 – DURATION AND STARTING DATE
2.1	The agreement will cover the period from [date] to [date][this period includes the physical and virtual components of the mobility, as detailed in the Annex, and the travel days] (see Annex for detailed timing).

ARTICLE 3 – FINANCIAL AND OTHER SUPPORT 
3.1	The support is calculated following the funding rules indicated in the Erasmus+ Programme Guide [202X version] and provided in the form described in Article 3.4 below.
3.2    The participant will receive Erasmus+ support for […] days [the number of days will be equal to the duration of the physical mobility period plus travel days; if the participant is not going to receive support for a part or the entire mobility period, this number of days should be adjusted accordingly].
3.3 	The participant may submit a request to extend the physical mobility period up to the maximum activity duration set out in the Erasmus+ Programme Guide [202X version] of [X]days [to be completed by the beneficiary according to the Erasmus+ Programme Guide rules]. If the organisation agrees in writing to extend the duration of the mobility period, the agreement will be considered amended.
3.4	[Option 1
Financial support: The organisation will provide the participant with the required support in the form of a payment of EUR […].]
[Option 2 
In-kind support: The organisation will provide the participant with the required support in the form of direct provision of the needed goods and services. The organisation will ensure that this direct provision of services will meet the necessary quality and safety standards. ]
[Option 3
Combined financial and in-kind support: The organisation will provide the participant with the required support in the form of a payment of the following amount […] EUR and in the form of direct provision of [travel/ individual support/ linguistic support/ course fees/ inclusion support]
The organisation will ensure that the direct provision of services will meet the necessary quality and safety standards. ] 
3.5 	Inclusion support and exceptional costs: If such costs are eligible, the reimbursement will be conditional on the participant providing the required supporting documents. 

ARTICLE 4 – ENTITLEMENT TO ERASMUS+ SUPPORT 
[bookmark: _Hlk167804330]4.1	The participant is entitled to support based on Article 3 above if they have actually undertaken the activity during the period set out in Article 2. Where the support is based on real costs, these must be based on supporting documents such as invoices, receipts, etc.
4.2	The support may not be used to cover costs for activities already funded by Union funds. It is nonetheless compatible with any other source of funding, including a salary that the participant could receive for their traineeship or teaching activities, or for any work outside their mobility activities as long as they carry out the activities foreseen in the Annex. 
4.3 	The participant may not claim reimbursement for currency exchange losses or bank costs charged by the participant’s bank for transfers from the organisation.  

ARTICLE 5 – PAYMENT ARRANGEMENTS
[bookmark: _Hlk167804399][Option if in Article 3.4 Option 1 (financial support) or 3 (combined financial and in-kind support) are selected
[bookmark: _Hlk167804443]5.1	Within 30 calendar days following the signature of the agreement by both parties or upon receipt of confirmation of arrival, and no later than the start date of the mobility period as specified in Article 2.1, a pre-financing will be made to the participant representing […%] [organisation to choose between 50% and 100%] of the amount specified in Article 3.4. ]
[bookmark: _Hlk167804473][Option if the payment under Article 5.1 is lower than 100% of the financial support
[bookmark: _Hlk167804511]5.2	The submission of the participant report via the online EU Survey tool will be considered as the participant's request for payment of the remainder of the financial support. The organisation will have 45 calendar days to make the balance payment or to issue a debit note in case a reimbursement is due from participant.] 
[Option if in Article 3.4 Option 2 (in-kind support) is selected
Not applicable]
If the participant is entitled to payment of inclusion support and/or exceptional costs, the payment will be made within 30 calendar days after the signature of the agreement by both parties and no later than the starting date of the mobility period provided the required supporting documents are received from the participant in time. If such documents are provided after the starting date of the mobility period, the payment should be made as soon as possible thereafter and no later than 45 calendar days from their submission.
ARTICLE 6 – Return of financial support by participant
[bookmark: _Hlk167804655]6.1   If the participant does not comply with the terms of the agreement or terminates the agreement before it ends for reasons other than stated in Article 13.1, the participant will have to return the amount of the financial support already paid, except if agreed differently with the organisation. The latter shall be reported by the organisation and subject to approval of the National Agency.

ARTICLE 7 – INSURANCE
[bookmark: _Hlk167804793]7.1	The organisation shall make sure that the participant has adequate insurance coverage before starting the mobility either by providing itself the insurance, or by making an agreement with an institution identified in the Annex for the latter to provide the insurance, or by providing the participant with the relevant information and support to take out an insurance on their own. [In case an institution listed in the Annex which is not the organisation signing this agreement is identified as the responsible party in Art 7.3, a specific document needs to be attached to this agreement defining the conditions of the insurance provision and including the consent of the institution.]
[bookmark: _Hlk167804850]7.2 	Insurance coverage shall include at minimum a health insurance, a liability insurance and an accident insurance. [In the case of intra-EU mobility, the participant’s national health insurance will include a basic coverage during their stay in another EU country through the European Health Insurance Card. However, this coverage may not be sufficient for all situations, for example in case of repatriation or special medical intervention or in case of international mobility. In that case, a complementary private health insurance may be needed. Liability and accident insurances cover damages caused by the participant or to the participant during their stay abroad. Varying regulation of these insurances is in place in different countries and participants run the risk of not being covered by standard schemes, for example if they are not considered to be employees or formally enrolled at the receiving organisation. In addition to the above, insurance against loss or theft of documents, travel tickets and luggage is recommended. The National Agency may complement Article 7.2 if there is a justification to adapt the default requirements to the national context.]
[It is recommended to also include the following information:][Insurance provider(s), insurance number and insurance policy].
[bookmark: _Hlk167804928]7.3   The responsible party for taking the insurance coverage for the duration of the mobility is: [the organisation OR the participant OR the institution identified in the Annex] [In the case of separate insurances, the responsible parties may be different and will be listed here according to their respective responsibilities].

ARTICLE 8 – LINGUISTIC SUPPORT 
8.1	Organisation must ensure appropriate language training, adapted to the personal and occupational needs of the participant.

ARTICLE 9 – PARTICIPANT REPORT (EU SURVEY)
[bookmark: _Hlk167805296]9.1	The participant will complete and submit the online EU Survey after the mobility activity abroad within 30 calendar days upon receipt of the invitation to complete it. If the participant fails to complete and submit the online EU Survey, it may be required by the organisation to partially or fully reimburse the financial support received.

ARTICLE 10 – ETHICS AND VALUES
[bookmark: _Hlk167805419]10.1 	The mobility activity must be carried out in line with the highest ethical standards and the applicable EU, international and national law.
[bookmark: _Hlk167805460]10.2 	The parties must commit to and ensure the respect of basic EU values (such as respect for human dignity, freedom, democracy, equality, the rule of law and human rights, including the rights of minorities).
[bookmark: _Hlk167805494]10.3	If a participant breaches any of its obligations under this Article, the financial support may be reduced or not be paid. 

ARTICLE 11 – DATA PROTECTION
[bookmark: _Hlk167805579][bookmark: _Hlk167812365]11.1 	Any personal data under the agreement will be processed under the responsibility of the data controller identified in the privacy statement in accordance with the applicable data provision legislation, in particular Regulation  2018/1725[footnoteRef:2] and related national data protection acts and for the purposes set out in the Privacy Statement available at: https://webgate.ec.europa.eu/erasmus-esc/index/privacy-statement [2:  Regulation (EU) 2018/1725 of the European Parliament and of the Council of 23 October 2018 on the protection of natural persons with regard to the processing of personal data by the Union institutions, bodies, offices and agencies and on the free movement of such data, and repealing Regulation (EC) No 45/2001 and Decision No 1247/2002/EC. 
] 

[bookmark: _Hlk167805639][bookmark: _Hlk167812447]11.2	Such data will be processed solely in connection with the implementation and follow-up of the agreement by the sending organisation, the National Agency and the European Commission, without prejudice to the possibility of passing the data to the bodies responsible for inspection and audit in accordance with EU legislation (Court of Auditors or European Antifraud Office (OLAF)).
11.3	The participant may, on written request, gain access to his personal data and correct any information that is inaccurate or incomplete. The participant should address any questions regarding the processing of his/her personal data to the sending organisation and/or the National Agency. The participant may lodge a complaint against the processing of his personal data to the European Data Protection Supervisor with regard to the use of the data by the European Commission.
ARTICLE 12 – AGREEMENT SUSPENSION
[bookmark: _Hlk167805746]12.1	The agreement may be suspended by initiative of the participant or of the organisation if exceptional circumstances — in particular force majeure (see Article 17) — make implementation impossible or excessively difficult. The suspension will take effect on the day agreed by written notification by the parties. The agreement may be resumed afterwards.
[bookmark: _Hlk167805781][bookmark: _Hlk167812659]12.2	Either party may — at any moment — suspend the agreement, if the other party has committed or is suspected of having committed:
a) substantial errors, irregularities or fraud or 
b) serious breach of obligations under this Agreement or during its award (including improper implementation of the action, submission of false information, failure to provide required information, breach of ethics rules (if applicable), etc.).
[bookmark: _Hlk167805844]12.3 	Once circumstances allow for implementation to resume, the parties must immediately agree on the resumption date (one day after suspension end date). 
[bookmark: _Hlk167812758][bookmark: _Hlk167805890]12.4	During the suspension, no financial support will be paid to the participant. 
[bookmark: _Hlk167805909]12.5	The participant may not claim damages due to suspension by the organisation.
[bookmark: _Hlk167805926]12.6	Suspension does not affect the organisation’s right to terminate the agreement (see Article 14).

ARTICLE 13 – TERMINATION OF THE AGREEMENT
[bookmark: _Hlk164756511][bookmark: _Hlk167805985]13.1	The agreement may be terminated by either party if circumstances arise that render the execution of the agreement impracticable, impossible or excessively difficult.
[bookmark: _Hlk167806009]13.2	In case of such termination, the participant will be entitled to receive at least the amount of the financial support corresponding to the actual duration of the activity period. The participant will have to return any remaining funds.
[bookmark: _Hlk167806033]13.3 	In the event of serious breach of obligations or if either party has committed irregularities, fraud, corruption, or is involved in a criminal organisation, money laundering, terrorism-related crimes (including terrorism financing), child labour or human trafficking, the other party may terminate the agreement through a formal notification.
[bookmark: _Hlk167806058]13.4	The organisation reserves the right to initiate a court action if any requested and validly justified refund is not voluntarily returned by the participant within the deadline notified to the participant by registered letter.
[bookmark: _Hlk167806074]13.5 	The termination will must be formally notified and take effect on the date specified in the notification as ‘termination date’.
[bookmark: _Hlk167806105][bookmark: _Hlk167813173]13.6 	The participant may not claim damages due to termination by the organisation.

ARTICLE 14 – CHECKS AND AUDITS
[bookmark: _Hlk167806153]14.1	The parties of the agreement undertake to provide any detailed information requested by the European Commission, the National Agency of Portugal or by any other outside body authorised by the European Commission or the National Agency of Portugal to check that the mobility period and the provisions of the agreement are being or were properly implemented.
[bookmark: _Hlk167806193]14.2 	Any finding related to the agreement may lead to the measures set in Article 6 or to further legal action in the terms of the applicable national law.

ARTICLE 15 – DAMAGES
[bookmark: _Hlk167806270]15.1 	Each party of this agreement exonerates the other from any civil liability for damages suffered by him or his staff as a result of performance of this agreement, provided such damages are not the result of serious and deliberate misconduct on the part of the other party or his staff.
[bookmark: _Hlk167806290]15.2	The National Agency of Portugal, the European Commission or their staff will not be held liable in the event of a claim under the agreement relating to any damage caused during the execution of the mobility period. Consequently, the National Agency of Portugal or the European Commission will not entertain any request for indemnity of reimbursement accompanying such claim. 

ARTICLE 16 – FORCE MAJEURE
[bookmark: _Hlk167806390]16.1 	A party prevented by force majeure from fulfilling its obligations under the Agreement cannot be considered in breach of them. 
[bookmark: _Hlk167806413]16.2 	‘Force majeure’ means any situation or event that:
· prevents either party from fulfilling their obligations under the Agreement, 
· was unforeseeable, exceptional situation and beyond the parties’ control,
· was not due to error or negligence on their part (or on the part of other participating entities involved in the action), and
· proves to be inevitable in spite of exercising all due diligence. 
[bookmark: _Hlk167806455]16.3 	Any situation constituting force majeure must be formally notified to the other party without delay, stating the nature, likely duration and foreseeable effects.
[bookmark: _Hlk167806488]16.4 	The parties must immediately take all the necessary steps to limit any damage due to force majeure and do their best to resume implementation of the action as soon as possible.

ARTICLE 17 – LAW APPLICABLE AND COMPETENT COURT
[bookmark: _Hlk167806591]17.1	The Agreement is governed by Portuguese law.
[bookmark: _Hlk167806649]17.2	The competent court determined in accordance with the applicable national law will have sole jurisdiction to hear any dispute between the organisation and the participant concerning the interpretation, application or validity of this Agreement, if such dispute cannot be settled amicably.

ARTICLE 18 – ENTRY INTO FORCE
The agreement will enter into force on the day of signature by the organisation or the participant, depending on which is later. 


SIGNATURES

For the participant	For the organisation
[name / forename]	[name / forename / function]

[signature]	[signature]

Done at [place], [date]	Done at [place], [date]









[bookmark: _Hlk109550190]Annex 



Learning Agreement



Annex

Learning Agreement


[bookmark: _Hlk167806753]The beneficiary may draft a learning agreement or use a template provided by the European Commission or the National Agency. 

As a minimum, each learning agreement must contain the following elements: 

· The learning agreement is agreed and signed by three main parties: the participant (or their legal guardian), the sending organisation, and the hosting organisation
· Information about the learning mobility, including: education field, type of activity, mode (physical, virtual or blended), start and end date
· Information about the learning programme the participant is enrolled in at the sending organisation  (in case of learners) or their current job (in case of staff)
· A list and description of expected learning outcomes
· The learning programme and tasks of the participant at the hosting organisation
· Monitoring, mentoring and support arrangements and responsible persons at the hosting and sending organisations
· Description of the format, criteria and procedures for the assessment of learning outcomes
· Description of the conditions and process for recognition of learning outcomes, as well as the documents that must be issued by the sending or hosting organisations to ensure that the recognitions is completed
In case of mobility for learners, information on how they will be reintegrated at their sending organisation upon return from the mobility period.





[bookmark: _Hlk109550264]Erasmus+ Learning Agreement
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[bookmark: _Hlk205197484]Introduction
This document provides essential information and guidance for users of the Europass Mobility template for individual learning mobilities.

What is Europass Mobility?
Europass Mobility allows for the preparation and certification of outcomes of learning mobilities abroad through the use of standardized templates. Europass Mobility is designed for use in any learning mobility context, including formal, non-formal and informal learning in physical, virtual or blended mode. In Erasmus+, Europass Mobility will become the standard template for preparing and documenting learning outcomes.

Why Europass Mobility?
The revised template makes it possible to use Europass standards throughout the whole cycle of mobility activities, from preparation to follow-up. It serves different purposes, among them:
· It is an effective pedagogical tool that e.g. helps individuals recognize and understand better their learning, skills and expectations towards them for a mobility period abroad.
· A good Europass Mobility can be an important document for individuals’ career, certifying not only the completed mobility period abroad, but also documenting the learning outcomes achieved.
· Producing a Europass Mobility serves as a process to bring together different actors to reflect on and improve the quality of a mobility period.
The person going on mobility may receive the document as a learning agreement before the mobility period to have an understanding of what is expected of him/her and what he/she can expect of the sending and hosting organisation in return, as well as after the mobility experience to certify the successful completion and the achieved learning outcomes.

Who is responsible for filling in the Europass Mobility document?
The document is filled in as a collaboration between the sending and hosting organisations as well as the participant in the mobility activity. Depending on the educational system as well as the setup and administrative management of the mobility activity, one of the organisations may be required to take a leading role in this process. It is essential to clarify roles of the different actors in the preparation of the document at the different stages.

What is the difference between pre- and post-mobility documents?
The pre-mobility version of Europass Mobility serves as a learning agreement. It states the agreement between sending and hosting organisations as well as the participant on expected learning outcomes, mentoring, evaluation, contact details, etc. and thus ensures the quality of the mobility. It can thus be a rather long document including many details the parties want to agree upon.
	[image: Institute for Higher Education
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Europass Mobility
User guidance



In the post-mobility version, the document certifies the completed mobility period abroad and the achieved learning outcomes. Relevant fields may be updated based on the pre-mobility agreement. Many additional sections may or even have to be removed due to their lack of relevance post-mobility.
1

[image: ][image: The image shows a Portuguese address for a property in Lisbon, with the street name, number, and contact number.
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Can the Europass Mobility template be used only for post-mobility?
Yes, absolutely. The Europass Mobility can be used after the mobility to record achieved learning outcomes. However, we recommend the use of a pre-mobility document for smoother management of learning mobility activities.
Filling in the template
All items in the template are mandatory unless indicated otherwise in the guidance below. Please remove all sections/lines left blank/not needed to keep the document short and concise. Before finalising the template, you should remove all instructions indicated in square brackets and highlighted in grey colour.


	ITEM
	EXPLANATION AND APPLICABILITY RULES

	HEADER
	The header consists of
· Europass Mobility
· Learning agreement – only in the pre-mobility version, to be removed in the post-mobility version
· Europass Mobility Number – Number generated by Beneficiary Module for Erasmus+ participants, issued by NECs for all other users.

	FIRST NAME(S) AND LAST NAME(S)
	The first and last name(s) of the participant

	PROGRAMME AND ACTIVITY TYPE / TITLE
	The title of the document should be constructed by combining the name of the mobility programme and the type or brief title of the activity.

Mobility programme: If the activity has been funded through a specific programme, organised as part of a wider scheme or organised by non-profit or for-profit organisations, mention it here. For example: Erasmus+, European Solidarity Corps, Nordplus, bi-lateral youth offices (e.g. French-German Youth Office), national funding programmes (private or civil society scholarships, etc.)

The activity type is obligatory if Mobility programme = Erasmus+. Typology must follow the Erasmus+ Programme Guide. Other programmes may follow the Erasmus+ typology or use their own typology, e.g. a brief title of the activity.

For example:
Erasmus+ Long-term learning mobility of VET learners (ErasmusPro)
Erasmus+ Job shadowing
European Solidarity Corps – Solidarity Project
Office Franco-Allemand Pour la Jeunesse/Deutsch-Französisches Jugendwerk – Rencontre trinationale / Trilaterale Begegnung
Nordplus – Study visit

		START AND END DATE
	The dates on which the mobility activity start and ends. Travel days should be excluded. Format Day/Month/Year, e.g. 30/10/2023 – 07/11/2023

	STATUS AT THE SENDING ORGANISATION (LEARNING PROGRAMME OR JOB TITLE)
	In case of learner participants: Specify the education or training programme that the participant has been enrolled in at the sending organisation when departing for the mobility activity. If relevant, include the school year / grade, expected qualification after graduation and the corresponding level in the European Qualifications Framework and the National Qualifications Framework. More information about the EQF is available here: https://europa.eu/europass/en/description-eight-eqf-levels
In case of staff participants: Specify their job title at the sending organisation (e.g. biology teacher, trainer for mechatronics, vice-principal, etc.).
For participants who are not enrolled in a formal learning programme, please indicate their learner status (e.g. recent VET graduate, youth participant, learner in adult education).

		HOST ORGANISATION(S)
	As a minimum, you must define one host organisation. If there were other host organisations involved (e.g. in activities where both a school and a company are hosting the participant), you can list them under the same item (no need to copy additional lines). In that case, make sure to list the main host first.

		HOST COUNTRY AND CITY
	The country and city where the activity took place. If more than one location was used, you can list them all in order of importance.

		HOST’S EMAIL / PHONE
	Provide an email and/or phone number that is not protected under data privacy rules. For example, this can be the host organisation’s official e-mail. The purpose of the contact is to be used by employers or other organisation seeking to verify the information in the document.

		FIELD
	Select from the available options in the template. Field refers to the context of the activity, e.g. youth exchanges, volunteering, or specific education and training fields.

		MODE 
	Select from the available options in the template. ‘Blended mobility activities’ are a combination of physical and virtual (online) elements.




[image: ]When completing the next sections, please keep the information clear and simple enough to be understood by all parties (especially if learners are involved). Because the agreement is likely to be written in a language that is not the main language of everyone involved, we recommend using short and direct sentences or bullet points.
	Learning outcomes

	

	A list of learning outcomes must be included in every Europass Mobility document, whether it is created at pre-mobility or post-mobility stage. You can choose between several options or combine between them to complete this section.
A. The European key competence framework for lifelong learning – recommended as the EU standard that is easily applicable to define outcomes in any formal, informal and non-formal learning context.
B. European Skills, Competences, and Occupations (ESCO) classification describes and systematises professional occupations and skills relevant for the EU labour market and education and training area. Particularly useful for mobility activities with a strong vocational or professional dimension. Also, ESCO knowledge concepts can be used. Next to job-specific skills, ESCO includes transversal skills. You can also make use of the related tools for Linking learning outcomes of qualifications with ESCO skills.
C. Free text, or another competence framework of your choice, such as the Council of Europe Reference Framework of Competences for Democratic Culture, OECD PISA Global competence and Collaborative Problem Solving frameworks, UNESCO Intercultural competences framework, etc. Other competence frameworks, such as DigComp may be used.
After choosing one or several of the options above, complete the section with clear, concrete and concise description of the planned / achieved learning outcomes, formulated as statements about what the participant will have learned, understood and be able to do following the completion of their mobility activity.
Please consult “Defining, writing and applying learning outcomes” and /or “Guidelines on drafting short descriptions of learning outcomes” published by the European Centre for the Development of Vocational Training (Cedefop) for further help on how to write learning outcomes.
Make sure to include all learning outcomes, including those resulting from non-formal or informal learning, learning outcomes related to personal development and transversal skills.
You can combine two frameworks to describe learning outcomes of the same activity. For example, you can use the European key competence framework to describe competences more generally and complement that with more detailed skills from the ESCO taxonomy.
Additional option - Record of completed courses: You may complement learning outcome-based options with a record of completed courses (including transfer of grades and credits). This is most relevant for formal learning programmes that already adhere to a specific credit system. This option may not be used on its own.
It is mandatory to discuss and agree upon the planned learning outcomes between sending and hosting organisation as well as the participant. Equally, the achieved learning outcomes must be agreed upon by the different parties.

[image: ]Activities and tasks
	
Activities and tasks

	

	The section consists of a list of activities that the participant will attend and tasks they will complete as part of their mobility activity, e.g. practical tasks of trainings/traineeships. This may include pre-departure trainings or preparations. Tasks or activities upon return to the sending organisation, e.g. tests or exams, should be included under “Return conditions” further below. This section does not replace the need to list the learning outcomes of activities and tasks in the section above.
You can add and remove lines for activities and tasks according to your needs.

	[image: ]Mentoring and monitoring arrangements

	
This section is obligatory at pre-mobility stage (learning agreement) under the Erasmus+ programme.
When producing the final Europass Mobility document after the mobility activity has finished, you can decide if you want to keep it in or remove it.
The section consists of a list of mentoring and monitoring activities that will be used to support the participant and track their learning progress. For example: scheduled dialogues/trialogues with their mentors, periodical reviews of the learning outcomes and completed tasks, consultations between the mentors at the hosting and sending organisation, consultations with parents or the host family etc.
You can add and remove lines for activities according to your needs.

	


	[image: ]Evaluation, recognition and return to the sending organisation

	

	This section is obligatory at pre-mobility stage (learning agreement) under the Erasmus+ programme. 
When producing the final Europass Mobility document after the mobility activity has finished, you can decide if you want to remove it or keep it.

	#
	ITEM
	EXPLANATION AND APPLICABILITY RULES

	
	EVALUATION OF LEARNING OUTCOMES
	

	
		EVALUATION FORMAT AND PROCEDURES
	Describe the planned evaluation exercises that will happen during or after the mobility activity. For example: written or oral examination, practical or research assignments, continuous assessment, teachers’ report, self-assessment, etc.
Include information on where the evaluation is going to take place (sending or host organisation), who will be the evaluators, procedure in case of contested results, how are the results and/or grades going to be transmitted between the host and the sending organisation, etc.

	
		EVALUATION CRITERIA
	Describe the criteria that will be used for the evaluation.  If you are using an existing grading or evaluation system, you can reference it with a weblink or attach a description.

	
		RECOGNITION OF LEARNING OUTCOMES
	Explain the conditions under which the learning outcomes will be recognised at the sending/returning organisation, so as to use the achieved learning outcomes for the future learning path of learners  or professional development of staff.
Define who will be responsible for the recognition process and how are the recognised learning outcomes going to be registered in the learner’s records, or in their professional file (in case of staff).
List the documents that must be issued to ensure that this procedure can be completed. For each needed document identify the organisation responsible to issue it, the recipient of the document and the indicative date for issuing the document.

	
	RETURN TO THE SENDING ORGANISATION
	

	
		RETURN DESTINATION
	Indicate where the learner will continue education upon return from their mobility period. For example: in the same or different school / company / training centre; class / grade / year; vocational education and training (VET) specialisation, etc.
If a return to the sending organisation will not take place (e.g. in case recent VET graduates), indicate ‘Not applicable’ and add a short explanation.
For staff participants, remove the entire section ‘Return to the sending organisation’.

	
		RETURN CONDITIONS
	Indicate if the learner will have to complete any actions or exams to catch-up with the curriculum/programme at the sending organisation. Specify when and how this will happen (e.g., immediately upon return, during the same year, in the following year, in form of an additional course or study hours, etc.).
Remove this item if ‘Not applicable’ is indicated under ‘Return destination’.



[image: ]Additional provisions

If needed pre-mobility, introduce here any other specific provisions not covered in other sections. For example, this can be arrangements with the host family, an applicable code of conduct or other annexes. If no additional provisions apply, please delete the section.
When producing the final Europass Mobility document after the mobility activity has finished, you must remove this section.

[image: ]Contact information

This section is obligatory at pre-mobility stage (learning agreement) under the Erasmus+ programme. 
When producing the final Europass Mobility document after the mobility activity has finished, you must remove this section because contact information is protected by law and cannot be included in documents with unknown future recipients.

	#
	ITEM
	EXPLANATION AND APPLICABILITY RULES

	
	PARENT / 	LEGAL GUARDIAN
	For minors or dependent persons, at least one of their parents / legal guardians must be included. 
Remove these items if they are not applicable.

	
	RESPONSIBLE PERSONS AT THE SENDING ORGANISATION / HOST ORGANISATION
	For both the sending and the host organisations, you need to include:
· the mentor (the main content supervisor and advisor for the participant), 
· the administrative contact person (responsible for administrative matters concerning the learning mobility, e.g. enrolment, finances, etc.), and
· the emergency contact person (who can be contacted in case of emergency, especially if the mentor is unavailable). 
Responsible persons at the sending organisation must be different than the responsible persons at the host organisation. If necessary, the same person can be specified for more than one role in their organisation, however, there must be at least two different persons per organisation to ensure that one is always available. The possibility to contact more than one person in case of need is essential for the well-being and safety of the participant.
If needed, you can add more persons to this section, for example to specify additional mentors or to indicate other roles that you consider important for your activity.

	
	ACCOMPANYING PERSONS
	List the persons that will accompany the participant during the mobility activity. Copy the line for each accompanying person.
An accompanying person is a person who accompanies the participant in a mobility activity to ensure their safety and to provide support and assistance.
Remove this section if there will be no accompanying persons involved.



[image: ]Signatures

The number of required signatures depends on the phase of the activity. At pre-mobility stage when the mobility activity is being planned and expected learning outcomes are being prepared, signatures of the sending organisation, the hosting organisation, and the participant (and parent/guardian for minors) are obligatory.
At post-mobility stage when the mobility activity has been completed and the achieved learning outcomes are being documented, it is sufficient for one organisation to sign the document: either the sending organisation or the hosting organisation. Additional signatures are optional if technically possible in the system used to produce the document.
Depending on the education and training system as well as the setup and administrative management of the mobility activity, one of the organisations may be required to take a leading role in this process and sign the document from their side. It is essential to clarify roles of the different actors in the preparation of the document at the different stages.
In this context, a responsible person is a representative of the sending or host organisation who can sign on behalf of the organisation. This can be the director, principal, another member of the organisation’s management, the project manager, or another person, depending on the organisation’s structure and repartition of duties.
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	[First name(s)] [Last name(s)]

	[Programme and activity type / Title – see guidance]
	[DD/MM/YYYY – DD/MM/YYYY]

	[image: ]

			STATUS AT THE SENDING ORGANISATION (LEARNING PROGRAMME OR JOB TITLE)

	Replace with text

									HOST ORGANISATION(S)
			HOST COUNTRY AND CITY
			HOST EMAIL / PHONE

	Replace with text; list main host first
	Replace with text
	Replace with email / phone 

					FIELD
					MODE
	

	Choose an item.
	Choose an item.
	

	

	
	


	Learning outcomes

	[image: ]

	[Section applicability: Pre-mobility and post-mobility: obligatory to choose between options A, B, C or a combination of them. 
Remove lines that are not needed.]

	[OPTION A] EUROPEAN KEY COMPETENCE FRAMEWORK FOR LIFELONG LEARNING

			LITERACY COMPETENCE

	[See European key competence framework online for definitions and help; remove competence if not relevant]

			MULTILINGUAL COMPETENCE

	[See European key competence framework online for definitions and help; remove competence if not relevant]

			MATHEMATICAL COMPETENCE AND COMPETENCE IN SCIENCE, TECHNOLOGY AND ENGINEERING

	[See European key competence framework online for definitions and help; remove competence if not relevant]

			DIGITAL COMPETENCE

	[See European key competence framework online for definitions and help; remove competence if not relevant]

			PERSONAL, SOCIAL, LEARNING TO LEARN COMPETENCE

	[See European key competence framework online for definitions and help; remove competence if not relevant]

			CITIZENSHIP COMPETENCE

	[See European key competence framework online for definitions and help; remove competence if not relevant]
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			ENTREPRENEURSHIP COMPETENCE

	[See European key competence framework online for definitions and help; remove competence if not relevant]

			CULTURAL AWARENESS AND EXPRESSION COMPETENCE

	[See European key competence framework online for definitions and help; remove competence if not relevant]


	[OPTION B] EUROPEAN CLASSIFICATIONS OF SKILLS, COMPETENCES, AND OCCUPATIONS (ESCO)

			LEARNING OUTCOME 1: [Title]

	[Add up to three ESCO skills or knowledge concepts per learning outcome]

			LEARNING OUTCOME 2: [Title]

	[Add up to three ESCO skills or knowledge concepts  per learning outcome]

			LEARNING OUTCOME 3: [Title]

	[Add up to three ESCO skills or knowledge concepts  per learning outcome]

			LEARNING OUTCOME 4: [Title]

	[Add up to three ESCO skills or knowledge concepts per learning outcome]

			LEARNING OUTCOME 5: [Title]

	[Add up to three ESCO skills or knowledge concepts per learning outcome]





	[OPTION C] ANOTHER COMPETENCE FRAMEWORK OF YOUR CHOICE

			LEARNING OUTCOME 1: [Title]

	[Concrete and concise description of the achieved learning outcome in form of statements about what the participant has learned, understood and is able to do following the completion of their mobility activity]

			LEARNING OUTCOME 2: [Title]

	[Concrete and concise description of the achieved learning outcome in form of statements about what the participant has learned, understood and is able to do following the completion of their mobility activity]

			LEARNING OUTCOME 3: [Title]

	[Concrete and concise description of the achieved learning outcome in form of statements about what the participant has learned, understood and is able to do following the completion of their mobility activity]

			LEARNING OUTCOME 4: [Title]

	[Concrete and concise description of the achieved learning outcome in form of statements about what the participant has learned, understood and is able to do following the completion of their mobility activity]
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			LEARNING OUTCOME 5: [Title]

	[Concrete and concise description of the achieved learning outcome in form of statements about what the participant has learned, understood and is able to do following the completion of their mobility activity]





	Record of completed courses

	[image: ]

	[Section applicability: Pre-mobility and post-mobility: optional]

		TITLE OF THE COURSE
	DURATION
	LOCAL GRADE
	TRANSFER GRADE
	TRANSFER
CREDIT POINTS

	[include course number if available]
	
	
	
	

	
	
	
	
	

	
	
	
	
	







			THESIS / DISSERTATION / REPORT / ESSAY

	Replace with text; remove item if not applicable

			CERTIFICATE / DIPLOMA / DEGREE AWARDED

	Replace with text; include the EQF/NQF levels if applicable; remove item if not applicable

			DESCRIPTION OF GRADING / CREDIT SYSTEM APPLIED

	Replace with text or include web link or attach a separate document




	
Activities and tasks

	Activities and tasks

	[image: ]

			ACTIVITY / TASK 1

	[Clear, concrete and concise description of an activity that the participant will attend, or of a task that they will complete] 

			ACTIVITY / TASK 2

	[Clear, concrete and concise description of an activity that the participant will attend, or of a task that they will complete] 

			ACTIVITY / TASK 3

	[Clear, concrete and concise description of an activity that the participant will attend, or of a task that they will complete] 




	Mentoring and monitoring arrangements 


	[image: ]

	[Section applicability: Pre-mobility: obligatory; Post-mobility: optional]

			MENTORING AND MONITORING ACTIVITY 1

	[Brief description and timing / frequency]

			MENTORING AND MONITORING ACTIVITY 2

	[ Brief description and timing / frequency]

			MENTORING AND MONITORING ACTIVITY 3

	[Brief description and timing / frequency]



	Evaluation, recognition, and return to the sending organisation

	[image: ]

	[Section applicability: Pre-mobility: obligatory; Post-mobility: optional]

	EVALUATION OF LEARNING OUTCOMES

			EVALUATION FORMAT AND PROCEDURES

	[Replace with text – see user guidelines for explanation]

			EVALUATION CRITERIA

	[Replace with text – see user guidelines for explanation]

	

	RECOGNITION OF LEARNING OUTCOMES

	[Replace with text – see user guidelines for explanation]

	

	RETURN TO THE SENDING ORGANISATION

			RETURN DESTINATION

	[Replace with text – see user guidelines for explanation.]

			RETURN CONDITIONS

	[Replace with text – see user guidelines for explanation; remove if not applicable]




	Additional provisions

	[image: ]

	[Section applicability: Pre-mobility: optional; Post-mobility: not allowed]

	


	Contact information

	[image: ]

	[Section applicability: Pre-mobility: obligatory; Post-mobility: not allowed]

	PARTICIPANT

			FULL NAME 
	
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with number

	PARENTS / LEGAL GUARDIANS

			PARENT / LEGAL GUARDIAN 1
	
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with number

			PARENT / LEGAL GUARDIAN 2
	
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with number

		RESPONSIBLE PERSONS AT THE SENDING ORGANISATION

			MENTOR 
					JOB TITLE
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text
	Replace with number

			ADMINISTRATIVE CONTACT
					JOB TITLE
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text
	Replace with number

			EMERGENCY CONTACT
					JOB TITLE
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text
	Replace with number

		RESPONSIBLE PERSONS AT THE HOST ORGANISATION

			MENTOR 
					JOB TITLE
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text
	Replace with number

			ADMINISTRATIVE CONTACT
					JOB TITLE
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text
	Replace with number

			EMERGENCY CONTACT
					JOB TITLE
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text
	Replace with number

		ACCOMPANYING PERSONS

			ACCOMPANYING PERSON 1 
					JOB TITLE
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text
	Replace with number

			PERIOD OF STAY
		[DD/MM/YYYY] – [DD/MM/YYYY]

			ACCOMPANYING PERSON 2
					JOB TITLE
					EMAIL 
					PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text
	Replace with number

			PERIOD OF STAY
			[DD/MM/YYYY] – [DD/MM/YYYY]






	PARTICIPANT (HOLDER OF THE DOCUMENT)

			FULL NAME 
	
			EMAIL AND PHONE NUMBER

	Replace with text
	
	Replace with text

			PARENT / LEGAL GUARDIAN 1
	
			EMAIL AND PHONE NUMBER

	Replace with text; remove if not relevant
	
	Replace with text

			PARENT / LEGAL GUARDIAN 2
	
			EMAIL AND PHONE NUMBER

	Replace with text; remove if not relevant
	
	Replace with text

		




		RESPONSIBLE PERSONS AT THE SENDING ORGANISATION

			MENTOR 
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

			ADMINISTRATIVE CONTACT
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

			EMERGENCY CONTACT
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

		

		RESPONSIBLE PERSONS AT THE HOST ORGANISATION

			MENTOR 
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

			ADMINISTRATIVE CONTACT
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

			EMERGENCY CONTACT
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

		

		ACCOMPANYING PERSONS

			ACCOMPANYING PERSON 1 
				PERIOD OF STAY
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text; remove section if not relevant
		FROM:
	
	
	
	
	

	TO:
	
	
	
	
	



	Replace with text
	Replace with text




	
[Signatures applicability: 
Pre-mobility: signatures of sending organisation, hosting organisation, and participant (and parent/guardian for minors) are obligatory.
Post-mobility: signature of either sending organisation or hosting organisation is obligatory. Other signatures are optional.]

	[This text is applicable only at post-mobility stage] The undersigned organisation(s) certify the validity and accuracy of the information contained in this document.

			SENDING ORGANISATION
			ADDRESS
			SIGNATURE

	Replace with text
	Replace with text
		






			RESPONSIBLE PERSON
			DATE
	

	Replace with text
		
	
	
	
	



	



		HOSTING ORGANISATION
		ADDRESS
			SIGNATURE

	Replace with text
	Replace with text
		






	RESPONSIBLE PERSON
		DATE
	

	Replace with text
		
	
	
	
	



	



	PARTICIPANT
			DATE
		         SIGNATURE

	Replace with text
		
	
	
	
	



		






	
	
	

	
	
	

	

	
	


			PARENT / LEGAL GUARDIAN
			DATE
			  SIGNATURE

	Replace with text
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									SENDING ORGANISATION
			COUNTRY AND CITY 

	Replace with text
	Replace with text

									HOST ORGANISATION
			COUNTRY AND CITY

	Replace with text
	Replace with text

			PARTICIPANTS’ PROFILE

	Briefly describe the profile of the participants in the group activity: the education programmes they are attending at their home institution; their age groups; main learning needs; language competences, etc.

			FIELD
			MODE
	

	Choose an item.
	Choose an item.
	


	









[Title]



	Accompanying persons and contacts

	[image: ]

		ACCOMPANYING PERSONS

			ACCOMPANYING PERSON 1
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

			ACCOMPANYING PERSON 2
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Remove if not relevant; copy if there are more accompanying persons
	Replace with text
	Replace with text

			ACCOMPANYING PERSON 3
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Remove if not relevant; copy if there are more accompanying persons
	Replace with text
	Replace with text
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		OTHER CONTACT PERSONS AT THE SENDING ORGANISATION

			CONTACT 1
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

			CONTACT 2
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

		

		CONTACT PERSONS AT THE HOST ORGANISATION

			CONTACT 1
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text

			CONTACT 2
			JOB TITLE
			EMAIL AND PHONE NUMBER

	Replace with text
	Replace with text
	Replace with text





	[image: ]Timetable

	

		TIMING
	SESSION / ACTIVITY

	[e.g. Day 1 – 9:00]
	[e.g. ‘Introduction’]

	
	

	
	

	
	

	
	

	
	


















	
Description of activities and learning outcomes

	[image: ]

			ACTIVITY 1: [Title]

	[Describe the learning methods and approaches that will be applied and the tasks that participants will complete.]

	[Describe the planned learning outcomes: what will the participants learn during this activity in terms of new or improved knowledge, skills and competences.]

			ACTIVITY 2: [Title]

	[Describe the learning methods and approaches that will be applied and the tasks that participants will complete.]

	[Describe the planned learning outcomes: what will the participants learn during this activity in terms of new or improved knowledge, skills and competences.]

			ACTIVITY 3: [Title]

	[Describe the learning methods and approaches that will be applied and the tasks that participants will complete.]

	[Describe the planned learning outcomes: what will the participants learn during this activity in terms of new or improved knowledge, skills and competences.]




	[image: ]Participant list

	

		#
	FIRST AND LAST NAME(S)
	ORGANISATION

	1
	[include participants from the host and sending organisation; add lines as needed]
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	



	The signatories confirm that the information in this document is correct and complete.

			FOR THE SENDING ORGANISATION
			DATE
			SIGNATURE

	Full name and position of the responsible person
		
	
	
	
	



		






	
	
	

	
	
	



			FOR THE 	HOST ORGANISATION
			DATE
			SIGNATURE

	Full name and position of the responsible person
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!! This page is not part of the template. Please remove it before signing the document. !!
What is this template?
This is a recommended template for learning programmes provided by invited experts under Erasmus+ Key Action 1. The template is applicable in the fields of school education, vocational educations and training, and adult education. 
What is a learning programme provided by an invited expert?
A learning programme for invited experts describes the content, methodology and objectives of an expert’s visit to the hosting organisation. 
The learning programme forms a part of a package of documents for preparation and follow-up of the visit. While exceptions are possible depending on the context, this package will typically include:
· Grant agreement between the inviting organisation and the participant defining the financial support to the invited expert and the legal framework for the mobility
· Learning programme provided by an invited expert defining the content, methodology and objectives of the visit.
A draft learning programme should be prepared before the mobility and signed after the mobility, taking into account any changes that have happened during implementation.
Is it obligatory to define a learning programme with invited experts?
It is obligatoryto have a proof of attendance by the invited expert including the resulting learning outcomes, but it is not obligatory to use this specific template.
This obligation is defined by the standard grant agreement for Erasmus+ projects that each beneficiary organisation signs with their National Agency. 
This template is recommended by the European Commission as it contains the minimum elements required to ensure compliance with the above obligations. However, if needed, you may choose to modify the template or to use a different one, as long as the minimum requirements are respected.
How to use this template?
To use the template, complete the needed content in each article. Throughout the template, you will find concrete instructions and advice in [square brackets and grey shading]. The grey-shaded text and this initial page should be removed before finalising the document.



Erasmus+ learning programme provided by an invited expert
1. Information about the activity
	Field
	Vocational education and training

	Activity type:
	Invited experts

	Mode:
	[Choose one: Physical OR Blended OR Virtual]

	Start date:
	[DD/MM/YYYY]

	End date:
	[DD/MM/YYYY]



Information about the invited expert
	Full name:
	

	Address:
	[Full address, including country, city and post code]

	Email:
	

	Phone number(s):
	

	Qualifications:
	[Describe the invited person’s expertise in terms of their academic qualifications, work experience and other relevant information that qualifies them to fulfil the agreed programme of the visit]



0. Hosting organisation
	Organisation name:
	[Full legal name of the hosting organisation]

	Address:
	[Full address, including country, city and post code]



1. Timetable
[Introduce the full timetable of the activities that the invited expert has performed at the hosting organisation. The below table format is only a simple example that can be modified to best fit the implemented programme.]
	Timing
	Activity/Session

	[e.g. Day 1 – 9:00]
	[e.g. ‘Introduction’]

	
	

	
	

	
	

	
	



1. Methodology and objectives
[According to the Programme Guide, activity format ‘Invited experts’ allows organisations to invite trainers, teachers, policy experts or other qualified professionals from abroad who can help improve the teaching, training and learning at the receiving organisation. For example, invited experts may provide training to the receiving organisation’s staff, demonstrate new teaching methods or help transfer good practices in organisation and management. The purpose of this section is to define the specific objectives of this activity and how the invited expert has provided these expected benefits.]
The learning programme provided by the invited expert has been performed in the following way:
	Methodology:
	[Describe how will the learning be organised; what activities, methods and approaches have been applied by the invited expert]

	Objectives:
	[Describe what the objectives of the activity were. For example, what were the staff from the hosting organisation expected to learn, which practices of the hosting organisation are expected to improve, etc.]



1. Signatures
The signatories confirm that the activity has been implemented as described in this document.
	Invited expert
	
	For hosting organisation

	Full name:
	
	
	Full name:
	

	Date and place:
	
	
	Position:
	

	Signature:
	
	
	Date and place:
	

	
	
	
	Signature:
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